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Cavan No.1 N.S. Farnham St. Cavan Ph. (049) 4362122

Email: cavanno1ns@gmail.com
Cavan No 1 NS Code of Behaviour
Rationale

1 The Board of Management of Cavan No.1 National School decided to review the Behaviour Policy to ensure that it is in compliance with legal requirements and good practice as set out in Developing a Code of Behaviour: Guidelines for Schools, NEWB, 2008. 
2 It is a requirement under the Education Welfare Act, 2000, Section 23 (1) which refers to the obligation on schools to prepare a code of behaviour in respect of the students registered at the school. It details in Section 23(2), that the code of behaviour shall specify:

A. The standards of behaviour that shall be observed by each student attending the school;

B. The measures that shall be taken when a student fails or refuses to observe those standards;

C. The procedures to be followed before a student may be suspended or expelled from the school concerned;

D. The grounds for removing a suspension imposed in relation to a student; and 

E. The procedures to be followed in relation to a child’s absence from school.

Relationship to Characteristic Ethos

Children must be protected from avoidable dangers. Robust supervision rosters and a good safety, health and welfare statement are essential for the duty of care provided for our pupils. 

Cavan No.1 NS seeks to enable each child to develop his/her potential in a caring environment where the talents of each child are nurtured and valued. This work can best be done where there is a high level of openness and co-operation between staff, parents and pupils.
A clear understanding among all the school partners of the standards of behaviour required and the procedures to be adopted where there are breaches of the code, also helps ensure a harmonious environment where all can work effectively together. 

Introduction 

Aims: 

In devising this code, consideration has been given to the particular needs and circumstances of this school. The aim is to create an ordered and orderly environment in which pupils can, through developing self-discipline, feel secure and make progress in all aspects of their development. Every effort will be made by all members of staff to adopt a restorative positive approach to the question of behaviour in the school and the over-riding aims will be –

· To ensure an educational environment that is guided by our vision statement
· To promote positive behaviour and self-discipline
· To assist the parents and pupils in understanding the systems and procedures that form part of the Code and to seek their co-operation in the application of these procedures
· To ensure that the system of rules, rewards and sanctions are implemented in a fair and consistent manner throughout the school
· To ensure every member of the school community feels valued and respected 

· To support the way in which all members of this school community can live and work together in a environment that is happy, safe and secure and where effective learning can take place 

· To help children grow in a safe, happy and secure environment and become positive, responsible and independent members of the community 

· To reward good behaviour and provide encouragement and stimulation to all pupils 

· To treat all children fairly and apply this policy in a consistent manner 

· To respect and learn from all the different cultures in our school and celebrate this diversity 

· To enable teachers to teach without disruptions 

Implementation and Monitoring

The Board of Management and the Principal have overall responsibility for the implementation and on-going monitoring of this policy. However, all staff members have responsibility for their own classes and for the general school population when on yard duty or on any organised out-of-school activity. Senior students have a role to play in showing a good example to the younger pupils. The policy shall apply to all students during all school related activities.

Teachers are trained and experienced professionals. In dealing with behavioural issues in line with this code of behaviour teaching staff will be expected to make informed and educated judgements on a day to day basis. These judgements must be based on the principles of fairness and respect as set out in this code of behaviour and should be respected by members of the school community and the parties involved. 
The school recognises the variety of differences that exist between children. It is agreed that a high standard of behaviour requires a strong sense of community within the school and a high level of co-operation among staff and between staff, parents and pupils.

 Every effort will be made to ensure that the Code of Behaviour is implemented in a reasonable, fair and consistent manner. The limits of behaviour are clearly defined and children become familiar with the consequences of behaviour beyond these limits. The over-riding principle governing this code is respect - respect for ourselves and others and their property.

The school expects the highest standard of behaviour from all the school community.

Content of the policy: 

The policy is addressed under the following headings. 

1. Whole school approach to promoting restorative practice
( Pupils (Staff ( Board of Management ( Parents 

2. Positive restorative practice strategies for managing behaviour 
( Classroom ( Playground ( Other areas in the school 

3. Rewards and sanctions 
( Rewards and acknowledgement of good behaviour ( Strategies for dealing with unacceptable behaviour ( Involving parents in management of problem behaviour ( Managing aggressive or violent behaviour 

4. Suspension / Expulsion 
( Suspension ( Expulsion ( Appeals 

5. Keeping records 
( Class ( Playground ( School records 

6. Procedure for notification of a pupil’s absence from school
7. Reference Section
Summary of 

SCHOOL RULES

The following is a list of school rules to which all students must adhere to. 

Rules for inside the classroom 

1.Respect each other and be the best you can be every day.

 2 Remain seated and ask permission if you need to leave your seat. 

3. Put up your hand and wait for teacher’s attention. 

4. Listen to and do what Staff say immediately. 

5. Keep feet, hands and unhelpful comments to yourself. 

6. The complete uniform must be worn at all times. 

7. Homework should be completed and signed by Parent/guardian. 

Rules for outside the classroom 

Pupils will allow each other to enjoy their break! 

1. Obey the adult(s) on duty and avoid all hazards. 

2. Come into and leave school by the proper side gate only. 

3. Stop play immediately when the bell rings. 

4. Line up and return quietly to class. 

5. Obey all boundaries. 

Rewards 

1. Children receive a small prize (each classroom has their own system in  
    Place, eg jellies or stickers.)

2. Golden Time on Friday
3. Extra yard time
4. End of year treat for pupils ice cream van day. 

5. School Trips 

6. Green Card

7. Encouragement 
Card Sanctions  for 4th – 6th 
1. White Card 

2. Yellow Card 

3. Red Card 

Immediate Suspension 

(1) Physical assault on teacher/adult. 

(2) Threatened assault on teacher/adult. 

(3) Blatant verbal abuse of teacher/adult (defiance, cursing.....) 

(4) Physical assault on another pupil.

(5) Causing intentional damage to school or other property. 

(6) Stealing of teacher/other pupil’s property.

(7) Constant refusal to do work.
(8) Other gross misbehaviour. 

CHEWING GUM IS NOT PERMITTED IN SCHOOL

Mobile phones are on;y permitted for children who walk to school and must be lest in the MP box until home time Mobile Phones notallowed  on school trips
Please note that Foul Language; Physical Violence; Bullying; Unruly Behaviour; Possession of Improper materials/Introduction of Improper materials to school shall be dealt with as Gross Misbehaviour.
Pupils’ Responsibilities
Pupils are expected to
· Attend school regularly and punctually unless there is a genuine reason for absence, in which case the school must be informed in writing, stating the reason for absence. 

· Use Stay Safe Rules: Stop, Say No, Get Away, Tell someone you trust.
· Tell a member of staff if they are upset or worried about something (stay safe rules)
· Treat all adults and fellow pupils with respect and courtesy at all times. Behaviour that interferes with the rights of others to learn and to feel safe is unacceptable.

· Put up hand to ask a question and wait for the teacher to call their name before they speak out ( child feeling unwell or needing the toilet can go directly to their teacher)

· Work quietly, safely and to the best of their ability at all times

· Listen and comply with their teachers and act on instructions / advice and present assignments neatly
· Listen to other pupils and await their turn to speak

· Show respect for all members of the school community

· Respect the right of other pupils to learn

· Care for their own property

· Respect all school property and the property of other pupils

· Avoid behaving in any way which would endanger others

· Remain seated at all times, if their teacher is not in the room

· Avoid all nasty remarks, swearing or name-calling

· Include other pupils in games and activities

· Move quietly around the school

· Keep the school clean and tidy

· Bring the correct materials and books to school

· Stay on school premises and within designated areas during school times

· Follow school and class rules

· Take pride in their appearance 
Teachers’ Responsibilities

Teachers are expected to

· Support and fully implement the school’s Code of Behaviour as outlined.
· Provide reasonable duty of care towards all pupils:  ‘loco parentis’.
· Discuss what happened, Listen and talk to the upset pupil(s), hear the pupil voice,  and offer them choices and positive guidance/advice by using restorative practice and restorative questions: What happened? What were you thinking at the time? Who is affected? How can it be fixed? How can we move on?
· Show professional conduct: Be courteous, consistent direct and fair.
· Be cognisant of their duty of care

· Create a safe, welcoming environment for each pupil

· Develop and nurture a sense of self-esteem in each pupil

· Praise desirable behaviour

· Facilitate pupils to reach their full academic potential

· Recognise and provide for individual talents and differences among pupils

· Keep opportunities for disruptive behaviour to a minimum

· Deal appropriately with misbehaviour using the procedures and sanctions on pages 7-11.
· Record misbehaviour or repeated instances of misbehaviour and record the procedures and sanctions used in the classroom incident book.
· Provide support for colleagues

· Communicate the misbehaviour with parents when necessary

· Provide reports on matters of concern

Responsibilities of the Board of Management 

‘The Board of Management has a role to play in the maintenance of desirable standards of behaviour in a school. It should be supportive of the Principal Teacher in the application of a fair code of behaviour and discipline within the school’ (Circular 20/90). 
 The Board of management of Cavan No1.N.S. has overall responsibility for ensuring that the Code of Behaviour is prepared and revised in line with current legislation. The Board will be informed of any changes and revisions which may need to be addressed by the principal and/or the teacher rep. 
The Board of management has particular responsibility for the ethos of the school and overall responsibility for policies. The Board will play an active role in exploring the kinds of relationships and behaviours that will reflect the schools responsibilities and ethos. The Board will ensure that all members of the school community have the opportunity to be involved in work and revisions of this code. It will formally record the adoption of the code of behaviour, the commencement date and decisions about when the code will be reviewed. The Board of Management will also deal with serious breaches of the code by meeting with all parties concerned. A number of strategies may be developed arising from such meetings and these may include suspension and/or expulsion. The Board gives permission to the Principal to suspend a pupil for no more that 3 days, after which formal procedures will be adopted.
Responsibilities of Parents / Guardians

Parents/Guardians are expected to
· Encourage children to have a sense of respect for themselves, for others, for their own property and that of others
· Communicate to the school problems which may affect the child’s behaviour

· Make an appointment to meet with class teacher/principal to discuss areas of concern. Follow the complaints procedure.

· Cooperate with the school at all times in dealing with instances of misbehaviour

· Listen and talk to your child about their concerns and worries. Use restorative questions when talking to your child about a problem:  What happened? What were you thinking at the time? Who is affected? How can it be fixed? How can we move on?
· Ensure that children attend school regularly and punctually and in full navy uniform

· Send a healthy snack in line with healthy lunch policy

· Ensure that children attend in a clean and hygienic manner

· Be interested in, support and encourage children’s school work and homework and sign homework diary daily

· Ensure that their children have the correct books and other materials

· Be familiar with and support the Code of Behaviour and other school policies

· Co-operate with teachers in instances where a child’s behaviour is causing difficulties for others

Parents and their role in discipline ‘Evidence seems to indicate that schools which succeed in achieving and maintaining high standards of behaviour and discipline tend to be those with the best relationships with parents’ The following are strategies that may be used in reporting to parents: 

· Restorative questions and practices

( Note/white card home for a minor misbehaviour to be signed by the parent (4th-6th). Yellow card for serious misbehaviour and red card after 6 white cards or 2 yellow cards.  4th -6th classes
( Informal meeting after school. 

( For repeated misbehaviours we invite the parents in for a scheduled meeting. 

( On a regular basis parents and teachers would meet to monitor the situation. Occasionally, children would be invited to attend one of these meetings to encourage ownership of their own behaviour for serious misbehaviours the principal would attend the meeting. 

The Code of Behaviour is available to parents on the school website or on request.
Parents support the school in the promotion of positive behaviour and the maintenance of high standards of behaviour in the following ways 
( They are aware and cooperate with the schools system of rewards and sanctions ( Ensure children are at school on time ( Attend meetings at the school if requested ( Help children with homework and ensure its completed ( Ensure children have the necessary books and materials for school ( PA arrange educational talks for other parents on related topics dealing with discipline
1. Positive Strategies for Managing Behaviour
Restorative Practice

Restorative practice is a powerful approach to behaviour management in primary schools that focuses on repairing harm and building positive relationships. Here's how it can be implemented for primary school children:

Core Principles:
· Relationships: Prioritize strong relationships between teachers, students, and families.

· Responsibility: Empower students to take responsibility for their actions and choices.

· Repair: Focus on repairing the harm caused by misbehaviour rather than just punishment.

Practical Strategies:
1. Restorative Conversations:
· What Happened? Facilitate open discussions about the incident without judgment.

· How Did It Make You Feel? Encourage students to express their emotions and perspectives.

· Who Was Affected? Help students understand the impact of their actions on others.

· How Can We Make Things Right? Guide students in developing solutions to repair the harm.

2. Circle Time:
· Create a safe space for open communication and sharing.

· Use circle time to discuss feelings, resolve conflicts, and build empathy.

· Encourage active listening and respectful dialogue.

3. Restorative Conferences:
· Involve all parties affected by the incident (student, victim, teacher, parents).

· Facilitate a structured conversation to understand the situation and develop a plan for moving forward.

4. Positive Behaviour Interventions and Supports (PBIS):
· Implement a school-wide system of positive reinforcement and expectations.

· Teach social-emotional skills and conflict resolution strategies.

· Use data to identify problem behaviours and target interventions.

5. Restorative Discipline:
· Focus on repairing harm and teaching responsibility rather than punishment.

· Use consequences that are linked to the harm caused and the needs of the student.

Benefits of Restorative Practice:
· Improved Behaviour: Students are more likely to take ownership of their actions and make positive changes.

· Stronger Relationships: Restorative practices foster a sense of community and belonging.

· Enhanced Social-Emotional Skills: Students develop empathy, communication skills, and problem-solving abilities.

· Reduced Conflict: Restorative practices provide tools for resolving conflicts peacefully.

Additional Tips:
· Start Small: Begin with simple restorative practices and gradually expand the approach.

· Model Restorative Behaviours: Teachers should demonstrate restorative practices in their own interactions with students.

· Involve Parents: Communicate with parents about restorative practices and seek their support.

· Be Patient: Restorative practice takes time and consistency to see results.

Remember, restorative practice is not a quick fix but a long-term commitment to creating a positive and supportive school environment. By focusing on relationships, responsibility, and repair, schools can transform behaviour management and create a more harmonious learning community.

Examples of Restorative Practice Language for Teachers:
· Establishing a Restorative Culture:
· "Let's talk about how this situation made you feel."

· "How do you think your actions affected others?"

· "What can we do to make things right?"

· "Let's work together to find a solution that works for everyone."

· "How can we learn from this experience?"

· During a Restorative Conference:
· "Can you tell us what happened from your perspective?"

· "How did that make you feel?"

· "How did that make the other person feel?"

· "What do you think needs to happen to make things right?"

· "How can we support you in making amends?"

· In the Classroom:
· "Let's talk about how we can work together more peacefully."

· "How can we show kindness and respect to each other?"

· "What would be a more helpful way to handle this situation?"

· "Let's think about how we can learn from our mistakes."

Examples of Restorative Practice Language for Pupils:
· Expressing Feelings:
· "I feel hurt when..."

· "I feel angry when..."

· "I feel sad when..."

· "I feel happy when..."

· Taking Responsibility:
· "I made a mistake when..."

· "I could have handled that situation differently."

· "I'm sorry for what I did."

· Repairing Harm:
· "What can I do to make things right?"

· "How can I apologize to them?"

· "I will try to be more careful in the future."

· Building Relationships:
· "Let's work together to solve this problem."

· "I appreciate your help."

· "Thank you for listening to me."

Remember, the goal of restorative practice is to create a safe and supportive environment where everyone feels valued and respected. By using this language, teachers and pupils can build stronger relationships and resolve conflicts peacefully.

Using Restorative Practice to minimise inappropriate behaviour and grow positive behaviour
Initially, the class teacher will deal with instances of misbehaviour using restorative questions. This will include children being advised about their behaviour and about how to improve restorative practice and questions used. Discussion about behaviour and its consequences will form part of Social Personal Health Education lessons at all class levels. Referring to the code on a regular basis and applying the values in every class. Clarifying pupils understanding of expected behaviours. Teachers will actively promote good behaviour and aim to “catch” children with repeated misbehaviour at activities where they can give positive feedback, thus promoting better behaviour. 

However, where these strategies have failed and where misbehaviour is more serious or persistent it will be necessary to involve others including the Principal, parents/guardians and the Board of Management.

Classroom Rules:
The following positive strategies are used by staff to effectively manage behaviour in the classroom. 

e.g. ( “Ground rules”/ behavioural expectations in each class that are consistent with the ethos as expressed in the code of behaviour and which set a positive atmosphere for learning. 

· Teaching the pupils about restorative practice.

( The D.F.L. code is taught as a lesson in S.P.H.E. The Friends for life programme recognised by NEPS (national educational psychological service) and DES (dept of Ed and skills) can be taught by Mrs Richardson and Mrs Lidwill. It is a programme for promoting positive emotional development.

( Pupil input in devising the class rules and make a class contract.
( Teachers model positive behaviour and ensure that pupils understand and are frequently reminded of how they are expected to behave 

( A clear system of acknowledging and rewarding good behaviour and sanctions for misbehaviour 

( Classroom management techniques that ensure a variety of activities and methodologies to sustain pupil interest and motivation, for example in SPHE, Golden Time, Pupil of the Week and ‘Catch Them being Good’, motivating pupils through incentives. 

Playground(s)  Rules:
The positive strategies which we as a staff in Cavan No. 1 NS. implement to promote good behaviour, to prevent behavioural difficulties and to deal with incidences of unacceptable behaviour are as follows: 

( A concise set of playground rules which emphasise positive behaviour and make it clear what activities are permitted are developed. 

Yard: 

( Co -operate with all adults on duty 

( Allow others enjoy their break
· Include all children in yard games

· Be kind

( Walk to the line up in an orderly fashion 

( Line up in classroom groups and wait until the teacher takes the pupils in

( Respect the boundaries 

( Ask the teacher to go to the toilet 

There are organised activities in ways that will minimise misbehaviour 

Supervision: 

( The arrangements for supervision in the playground are noted on the staff noticeboard and each teacher would have a copy. 

( There yard is supervised by staff members.
( When a teacher changes duty arrangements must be made to have the yard duty covered. 

( Teachers on course days must make alternative arrangements for yard cover if they are rostered for that day. 

( Teachers absent on their yard duty day must make arrangements to repay the day to the person who covered for them. 

Behaviour challenges in the yard: 

( When incidents of misbehaviour occur, the teacher on duty will use restorative questions  and will fill the incident book and report to classroom teacher. 

( Whilst still out on the yard the pupil may be asked to stand at the wall for a time out. ( A separate incident report sheet is completed for more serious misbehaviours (See Report Keeping. Section 6 for more details) 

Wet Days:

( The arrangements for wet days are that all pupils stay in their seats and have suitable activities to do. 

( The teachers on duty/CT supervise ensuring all children are safe and seated. 

( The teacher on duty will use appropriate sanctions for misbehaviour by a pupil, e.g. removal from the classroom to stand on the corridor outside classroom door supervised. 

Use of the Toilet:

 ( Children ask permission from the teacher on duty.
Library Rules include: 

      ( Handle books with care 

      ( Return books to correct shelf 

      ( Be quiet 

· Stay in designated kids area
· Walk safely to the library obeying the rules of the road -  to stay on the footpath.
2. Whole School Approach to Promoting Positive Behaviour

Affirming Positive Behaviour:

An effective discipline policy is one that seeks to lead children towards high self-esteem and self-discipline. Consequently, good discipline arises from good relationships and from setting expectations of good behaviour. 

The following list of positive reinforcements may be employed by the teacher at his/her discretion (depending on age appropriateness and class level). 

· Building relationships with pupils and proactive teaching (The Incredible years programme guidelines).

· Teacher attention, coaching encouragement and praise (the incredible years programme)

· Listen and talk to the upset child and offer them choices and positive guidance. Use restorative practice and restorative questions
· A quiet word or gesture to show approval (verbal praise)

· A comment in a child’s exercise book

6 A visit to another class, to another member of staff or to the Principal for commendation

7 A word of encouragement of effort in front of a group or the class. Use encouragement statements(child focused) instead of praise statements(how the adult feels)
8 A reward system/motivation through incentives – occasional treats

9 Delegating some special responsibility or privilege

10 A mention to parents - either written or verbal communication;

11 Achievements Board

12 Exhibiting good work in class or corridor

13 Decreasing inappropriate behaviour – ignoring and re-directing

Examples: ( Weekly/fortnightly awards which rewards pupils for good work, behaviour, improvement etc. 

( Teachers in our school strongly believe in the benefits of descriptive praise and encouragement. 

( Each teacher also operates his/her own in-class reward schemes. 

Throughout the year we strive to improve and maintain our Code of Behaviour in the following ways: ( Discussions at Staff meetings ( We have a mentoring programme for new staff/sub teachers where the Code of Behaviour is explained. ( Information on our Code of Behaviour is included in our school booklet which parents receive on enrolment. Pupil voice.
4. Rewards and Sanctions
 Rewards and acknowledgement of good behaviour (see page 22) 

Strategies for dealing with unacceptable behaviour The Education (Welfare) Act 2000, Section 23, states that a school must outline ‘the measures that may be taken if a student fails to observe the standards of behaviour that the school has outlined’.
Core definition of Bullying Behaviour
Bullying is targeted behaviour, online or offline that causes harm. The harm caused can be physical, social and/emotional in nature. Bullying behaviour is repeated over time and involves an imbalance of power in relationships between two people or groups of people in society.
Students with Special Educational Needs (see page 18 of new anti-bullying Bí Cineálta guidelines)
Sanctions may be needed to help a pupil with special educational needs to learn about appropriate behaviour and skills, as in the case of any student. However, the sanctions should be sensitive to the particular circumstances of vulnerable individuals (e.g. a child in care or with special educational needs). The staff at the school will take particular care that they help the pupil with special needs to understand clearly the purpose of the sanction and the reason why their behaviour is unacceptable. The school and classroom practices that support good learning behaviour are valid for all pupils, including those with identified special educational needs.
Children with special needs will have a behaviour plan and a School Support Plan which will outline strategies that will be used to help the particular needs of the individual child. See Special Education Policy
The procedures, strategies and sanctions teachers/Principal will use to deal with inappropriate behaviour
The nature of the behaviour, the age and emotional development of the child and their level of understanding will determine the nature of the strategies employed. The following stages/sanctions will be used to show disapproval of inappropriate behaviour:  Minor misbehaviour measures may not be in any particular order.
Abbreviations: CT= class teacher; YT = yard teacher; SM = staff member

Minor misbehaviour: Measures
1 Using Restorative questions the Class teacher/yard duty  will discuss what happened with the pupil(s). The Class teacher/yard teacher will  listen, talk and reason with pupil(s) including explanation of the consequences of their actions using the Code of Behaviour.
2 Class teacher/yard teacher/staff member will record instances of misbehaviour in class incident book (and/communication journal). Class teacher/yard teacher will record the procedures and sanctions used in dealing with the misbehaviour.
3 The YT will inform the CT what misbehaviour took place if incident happened on the yard. CT will follow up the behaviour with sanctions.
4 CT/YT/SM will use verbal reprimand (including advice on how to improve) in a firm and fair manner.
5 The pupil(s) will be asked by CT to write a reflection of what happened, using conflict resolution sheet / restorative questions . The CT will keep this on file.

6 The pupil(s) involved will be asked by CT/YT/SM to apologise to individual who they showed inappropriate behaviour to.

7 The CT will withdraw privileges for the pupil(s) e.g. trip to library, an upcoming event/ exciting lesson if behaviour has been persistently unacceptable or for serious/gross misbehaviour. In general, pupils will not be deprived of engagement in a Curricular Area, except on the ground of health and safety and serious/gross misbehaviour.

8 The CT/YT will issue detention at break or YT may send pupil in off the yard if behaviour is unacceptable to staff member inside.
9 CT will remove pupil from the group (within the class). If persistent misbehaviour continues, removal from classroom to another classroom may be necessary.

10 CT will prescribe extra work for detention/homework if work is not completed at school.
11 CT will inform the misbehaviour to the pupil(s) parents – by note, telephone call or face to face scheduled meeting to try to resolve the matter.
12 Behaviour plan after 6 white cards or 2 yellow cards. This will be done in consultation with the parents. Also if a child is presenting with continued emotional, behavioural difficulties a behaviour plan will be drawn up in consultation with the staff and parents as part of the child’s support plan.
Serious Misbehaviour: steps 1-15
13 CT will meet with the Principal to inform and discuss the serious misbehaviour and to seek advice.

14 The CT will refer the pupil(s) to the Principal. The Principal will discuss the incident with the pupil(s) individually using restorative questions (in presence of another available adult SM) and then as a group. The Principal will listen, talk and give positive sensible guidance to the pupil(s) with challenging / difficult behaviour. (A further behaviour plan may be necessary.)
15 The pupil will be removed from their group under the Principal’s supervision complete a reflection sheet and write out rule broken and continue with extra work and the Principal will decide whether the pupil can return to class or need to be taken home to calm down.

16 Principal and CT/YT/SM will meet with parents/guardians, to inform, discuss and resolve the misbehaviour. 
17 In the event of a very serious event the parents may be contacted by the Principal to take home the child if misbehaviour is persistent/very serious e.g. serious injury to another pupil or if pupil refuses to do what is asked of them by the Principal or take them out for a short while to help the child and teacher if deemed helpful. And also to schedule a meeting with the Principal and SM.
Gross misbehaviour: steps 1-6 and any of the following

18 Principal will make a Referral to and seek advice from NEPS (National Educational Psychological Service) if deemed helpful for the child with serious behavioural and emotional issues.
19 Referral to the Principal and the Chairperson or other member of the Board of Management.
20 An emergency board meeting will be called to discuss the behaviour and a decision made on what sanctions to be put in place.

21 Exclusion: Suspension/Expulsion from school in accordance with Rules for national schools as amended by circular and Education Welfare Act 2000.

Building Relationships with Parents
Involving parents in management of problem behaviour ‘Parents should be kept fully informed from the outset of instances of serious misbehaviour on the part of their children. It is better to involve parents at an early stage than as a last resort.’ (Circular 20/90). 

Parental understanding, cooperation and support for the implementation of the Code of Behaviour is expected by the Board of Management. Parents are encouraged to share information about anything that might affect a pupil’s behaviour so ways of helping the pupil can be discussed. The Parents Association can offer talks or workshops on behavioural matters and aspects of child and adolescent development. Parental involvement in reviewing and planning the Code is very important.
Sanctions

The school’s policy on sanctions needs to be communicated clearly. A pupil should know when they have breached the code and that the breach warrants a sanction. The pupil should be able to relate the sanction to the behaviour that prompted the imposition of the sanction. They should be age appropriate and developmentally, culturally and emotionally appropriate to the individual pupil. They will be sensitive to particular circumstances of vulnerable individuals.
After sanction(s) have been completed CT/SM/P will reset the pupil teacher relationship by ending with a positive encouraging comment and use descriptive commentary. I notice you are trying to sit quietly or be friendly etc.

For sanctions see attached grids page 23-24
Classification of Misbehaviours and sanctions 
Misbehaviour falls into one of three categories – minor, serious or gross. Teachers and/or the Principal will make judgements based on a common sense approach having regard to the gravity and frequency of any misbehaviour as follows:

Note: not living up to the expected standards of behaviour or breaking the school rules constitutes misbehaviour.

1. Minor Misbehaviour:
The following are examples of minor misbehaviour:

Interrupting class work/ Running in the school building / Littering around the school / Being discourteous or unmannerly / Not completing Homework without good reason (to include a note from a parent/guardian) / Minor infringement of the school rules / Talking out of turn / Answering back teacher / Not working to full potential./ first time to upset a peer e.g. saying mean and rude things.
(This list is not exhaustive)

Persistent incidents of minor misbehaviour will be classified as serious misbehaviours.

Sanctions: Class Teachers/yard teachers will take the following steps when dealing with Minor Misbehaviour

1 Talk/listen to the child/children involved and provide choices and positive sensible guidance when a child behaves inappropriately e.g. one child says a mean or rude thing to another child.

2 Verbal reprimand in firm manner / reasoning with the pupil;

3 Reflection sheets.

4 Apology.

5 Prescribe extra work 
6 Remove from class group to another place within the classroom if necessary.
7 Record the misbehaviour in class incident book and record the procedures used in dealing with the misbehaviour.

8 Withdrawal of privileges from a lesson or peer group.
9 Communication with parents – inform the pupil(s) parents of the misbehaviour  by note in envelope in journal from class teacher to be signed by parent;

2. Serious Misbehaviour - continuous minor misbehaviours automatically become serious misbehaviours

The following are examples of serious misbehaviour:

Telling lies / Name-calling / Stealing / online comments/ Persistently not working to full potential / Damaging others’ property  / taking photos or videos on phones / bringing a phone to school without the permission of the Principal /  Inappropriate behaviour or gestures / Using unacceptable language / Deliberate, continual disobedience/ refusal to obey sanction given by teacher or principal/being mean to vulnerable pupils e.g. younger pupils or special needs pupils / Aggressive, threatening or violent behaviour towards a member of staff or a pupil; (e.g. physical violence, striking, nipping, biting, spitting).
(This list is not exhaustive)

Persistent incidents of serious misbehaviours will be classified as gross misbehaviours.

Sanctions: Class Teachers/yard teacher/principal will take the following steps when dealing with Serious Misbehaviour use the steps for minor misbehaviour and …. CT will meet with the Principal to discuss the misbehaviour. 
1 See steps 1-15 on page 10 and 11.

2.  Detention at break (5 mins) per day unless pupil is deemed a danger to other      pupils.
3   Child will be sent to another class if deemed necessary to complete reflection, lines for rule broken and extra work.

4   Child will be sent to the Principal to discuss the behaviour and to complete extra work.
5   An account of the incident will be entered in the relevant Behaviour incident book record procedures and sanctions used.
6  Formal letter/telephone call or face to face meeting from school Principal informing the parent(s) of the misbehaviour. At this point a Behaviour Plan may be necessary.

7    Class teacher or Yard duty teacher and Principal will meet with one/both parents;

8   Chairperson and Board of Management informed and parents requested to meet  with Chairperson or other designated Board member and the Principal, or a letter may be sent from the BOM to the child’s parents regarding the misbehaviour if deemed necessary by the Principal.
3. Gross Misbehaviour - continuous serious misbehaviours automatically become gross misbehaviours

The following are examples of gross misbehaviour:

Bringing weapons or dangerous substances to school / endangering self or fellow pupils in the class or the yard / Persistently engaging in activities which have been identified by members of staff as dangerous or seriously inappropriate / Leaving school premises without permission / Deliberately injuring any member of the school community / Setting fire to school property / Deliberately leaving taps (fire hose) etc. turned on / Child safeguarding trust(child protection) issue/ Bullying behaviour.
(This list is not exhaustive)

One occurrence of gross misbehaviour will be dealt with as follows

Sanctions: Principal/BoM will take the following steps when dealing with Gross Misbehaviour

1. The pupil’s parents will be contacted promptly about the gross misbehaviour and will be asked to take the child home if necessary. Meeting with the Principal and CT.

2. Principal, Chairperson are informed immediately. The BoM will be informed ASAP if necessary.
3. The BOM will have an emergency meeting to discuss the incident and sanctions  

     to be put in place or recommendations for the parents made by way of a written   letter.

4. Suspension sanctioned pending discussion with parents/guardians and the pupil how the issue will be investigated and a suspension may result from the investigation. Parents will be informed in writing so they are clear what their child is alleged to have done. It also serves the important function of underlining to parents the seriousness with which the school views the alleged behaviour. Parents will be allowed to respond a meeting will be provided for parents to give their side of the story the school can explore with the parents how best to address the pupil’s behaviour. 
The Board has empowered the Principal to sanction suspensions of up to three days without the necessity for an emergency meeting of the Board of Management.

1. Expulsion will be possible in an extreme case or where repeated incidents of gross misbehaviour interfere with the educational opportunities of fellow students or where there is a threat to the health and safety of either students or staff. This sanction would be imposed under the terms of the Education Welfare Act (2000).

2. Suspension/expulsion procedures are in accordance with the Education Act (1998). Under section 29 of the act parents (or pupils who have reached the age of 18) are entitled to appeal to the Secretary General of the Dept. of Education and Skills against some decisions of the Board of Management, including permanent expulsion from a school and suspension for a period which would bring the cumulative period of suspension to 20 school days or more in any one school year. Appeals must generally be made within 42 calendar days from the date the decision of the school was notified to the parent or student

5. Suspension/Expulsion
Procedures in respect of Suspension. (as per page 77 of the NEWB Guidelines)

While the BoM has the authority to suspend, they may delegate this authority to the principal, for periods of up to three days.

1 Investigation of the facts to confirm gross misbehaviour.

2 Parents will be informed by phone and in writing about the incident.

3 Parents will be given an opportunity to respond.

If suspension is still decided upon

The Principal notifies parent in writing of the decision to suspend. The letter should confirm.

*
The period of the suspension and the dates on which the suspension will begin and end.

*
The reasons for the suspension. 

*
Any study programme to be followed.

*
The arrangements for returning to school, including any commitments to be entered into by the student and the parents.

*
The provision for appeal to the Board of management

*
The provision for appeal to the Secretary General of the DES. (Only where the total number of days for which the student has been suspended in the current school year reaches 20 days.)

Note: Where the cumulative total of days reached 6, the EWS (Educational Welfare Service) will be notified.

                                 Records and reports.

Formal written records will be kept of:

1. The investigation (including notes of all interviews held)

 The decision-making process.

2. The decision and rationale for the decision.

3. The duration of the suspension and any conditions attached to the suspension.

                            Expulsion.( As per page 82 of the NEWB Guidelines)

Procedures in respect of expulsion.

1 A detailed investigation carried out under the direction of the principal.

*
Inform parents in writing of alleged misbehaviour, how it will be investigated and that it could result in expulsion.

*     Give parents and students the opportunity to respond before a decision is made.

2 A recommendation to the BOM by the principal( see page 84 NEWB guidelines)

3 Consideration by the BOM of the principal’s recommendations and the holding of a hearing. (see page 84 NEWB Guidelines)

4 BOM deliberations and actions following the hearing. ( page 85 NEWB Guidelines)

5. If BOM is of the opinion that the student should be expelled, Notice of intention to expel a student (Where a board of management decides to expel a student, the EWS should be notified immediately) (EWS=Educational Welfare Services) and procedures followed.
The Educational Welfare Services of the Child and Family Agency operate under the Education (Welfare) Act, 2000, a progressive piece of legislation that emphasises the promotion of school attendance, participation and retention. The statutory and school support services of the Child and Family Agency's Educational Welfare Services work together collaboratively and cohesively with schools and other relevant services to secure better educational outcomes for children and young people.

When any sanction, including suspension, is completed the pupil will be given the opportunity and support for a fresh start. Although a record is kept of the behaviour and sanction imposed, once the sanction has been completed the school expects the same behaviour of the pupil as all of our pupils.

Misbehaviour on the Yard

Incidents of yard misbehaviour will be dealt with as follows:

The teacher on duty who notices misbehaviour will discuss what happened and  reason with the pupil/s misbehaving. If no improvement occurs the following procedures may be followed:

1. Impose a period of “reflection time” – 5 to 10 minutes – where the student will be asked to remain in a specified place until told to return to play;                                                                                               2. Ask the student to go into the school escorted by an SNA or other 6th class pupil and complete some work as punishment; report to the CT or other member of staff at the staff room.


3. Inform the class teacher who will decide on the method of discipline;

4. Detention where the student is not allowed on the yard for playtime until some punishment is completed.

5. Refusal of sanction – report to the Principal who will speak to the child and contact parents about the matter and parents will be asked to talk to the child and support the school by supporting the sanction.

Involving Parents/Guardians in Managing Problem Behaviour

Parents/guardians are valued as partners in the school community and as such will be invited to participate in promoting positive behaviour both in school and in the wider community. Class teachers will refer to repeated episodes of minor misbehaviour in the pupil’s Homework journal/communication journal which parents/guardians are requested to sign each evening. In cases where pupils are required to complete some extra work as a sanction, parents/guardians will again be requested to sign the relevant work. Class teachers may occasionally request parents/guardians to visit them in school to discuss some aspect of a pupil’s behaviour. Please refer to complaints procedure in the back of the homework journal. 
Parents/guardians are encouraged to make appointments to meet with class teachers and/or the Principal at the earliest opportunity in an effort to prevent any escalation of inappropriate behaviour. The school will remind parents/guardians of the procedures for contacting the school at every opportunity.

Where pupils are found to be involved in more serious misbehaviour the Principal may telephone or write to parents/guardians to request them to attend an informal meeting at the school. Class teachers, or teachers who witness misbehaviour while supervising on yard duty, may also attend these meetings. The pupil may also attend all or part of these meetings if deemed appropriate.

Where a child has been suspended, and prior to returning to school, the parents and the child will be required to attend a meeting at the school to discuss:

(a) reason for suspension;

(b) seriousness of the misbehaviour;

(c) seriousness of the sanction;

(d) how to move forward promoting positive behaviour and 

(e) enter into a contract to uphold the school’s code of behaviour.

Appeals

Under Section 29 of the Education Act, 1998, parents (or pupils who have reached the age of 18) are entitled to appeal to the Secretary General of the Department of Education and Skills against some decisions of the Board of Management, including (1) permanent exclusion from a school and (2) suspension for a period which would bring the cumulative period of suspension to 20 school days or longer in any one school year. Appeals must generally be made within 42 calendar days from the date the decision of the school was notified to the parent or student. (See Circular 22/02)

6.  Keeping records
In line with the school’s policy on record keeping, and data protection legislation, records in relation to pupils’ behaviour are kept in a secure filing cabinet. Records of more serious incidents are recorded in a specific journal and are retained indefinitely.
Classroom ( Each teacher is expected to maintain a record of positive and negative behaviours. ( If there is a child with recognised repeated major misbehaviours, separate record sheets will be kept by teacher and the principal and passed on to the next teacher. (all records will be kept in a safe place to maintain confidentiality.) ( The Special Education Teacher will co-ordinate testing of pupils and referral to NEPS for assessment or to an Educational Psychologist outside of NEPS if necessary. ( Teachers keep records of pupil of the week.

 Playground ( there is an incident book for minor and major misbehaviours which must be filled out by the supervising teacher. The Principal monitors this book and sanctions accordingly.. ( Incident report sheets need to be filled out by the 
supervising teacher if there is an accident or serious misbehaviour. A copy is then given to the class teacher and the principal and a copy also retained by the supervising teacher. (See Section 3 playground.)
7.Procedures for notification of pupil absences from school.

Parents/Guardians must send in a note informing teachers in writing of their child’s absence from school and the reason for this absence. These notes must be signed and dated by the parent/guardian. These notes will be maintained and kept by the class teacher in the classroom. 

The teacher fills in the standard application form for 20 Day Absences and gives it to the secretary promptly who ensures this is processed correctly and forwarded to the Educational Welfare Officer. The Education Welfare Act, 2000, Section 23 (2) (e) states that the code of behaviour must specify, “the procedures to be followed in relation to a child’s absence from school.” Section 18 stipulates that parents must notify the school of a student’s absence and the reason for this absence.
Success Criteria

This policy will be deemed to be successful when the following are observed:

· Positive behaviour in class rooms, playground and school environment
· Practices and procedures listed in this policy being consistently implemented by teachers

· Positive feedback from teachers, parents and pupils

Ratification:

The Board of Management have reviewed and examined all aspects of this Policy and agree that the policy should be ratified as a school policy.

Signed: Edward Lindsay



Sabrina Richardson
Acting Chairperson, Board of Management             
Teaching  Principal 
Date : 06/02/2025
Appendix 1 : Reference Section 

( Education (Welfare) Act, 2000 Section 23(1 -5), 24 (1-5) (DES website) 
( Education Act, 1998 Section 15 (2(d)) (DES website) ( Circular 20/90 on Discipline (DES web site www.irlgov.ie/educ). Also as Appendix 54 CPSMA Handbook 
(Circular 22/02 Appeals Procedures under Section 29 of the Education Act, 1998. (DES website). Deals with appeals under the following headings: (1) Permanent exclusion from a school (2)Suspension (3)Refusal to enrol 
( Department of Education and Science Guidelines on Countering Bullying Behaviour in Primary and Post Primary Schools (1993) available on DES website 
( Report to the Minister of Education Niamh Breathnach, T.D. on Discipline in Schools. Maeve Martin Spring 1997. Ch. 4 p.56-61 Recommendations for Schools 
( Stay Safe and Walk Tall Programmes 
( Management Board Members’ Handbook. Revised 2004. CPSMA. *Appendix 42 p.171 Rule 130 of the Rules for National Schools *Appendix 54 p.192 Guidelines for School Behaviour and Discipline. *Appendix 55 p.194 A suggested Code of Behaviour & Discipline for National Schools *These references apply until new guidelines are issued by the Education Welfare Board 
( Managing Challenging Behaviour: Guidelines for Teachers- INTO- 2004. 
( Towards Positive Behaviour in Primary Schools. INTO. 2006 ( Enhancing Self Esteem INTO 1995 
( The Education Act 1998. The Education Welfare Act 2000. Questions and Answers INTO 
( The Principal’s Legal Handbook Oliver Mahon B.L. IVEA 2002 Ch. 2 School Discipline 
( Responding to Bullying. First Steps for Teachers. The Cool School Programme. NE Health Board 
( Investigating and Resolving Bullying in Schools. The Cool School Programme. NE Health Board 
( Stop it! Steps to Address Bullying. Wexford Education Network. Wexford Area Partnership. Phone: 053 23994 
( Quality Circle Time in the primary school. Jenny Mosley. LDA 2000 
· Websites: NPC: www.npc.ie ; IPPN: www.ippn.ie; INTO: www.into.ie; PDST: www.pdst.ie; SESS: www.sess.ie; The Incredible Years teacher classroom management programme handouts workshops 1-6 NEPS National educational Psychological service and Department of Education and skills
· Incredible teachers Nurturing children’s social, emotional and academic competence Carolyn Webster-Stratton, PHD 2012

· NCSE Behaviour Resource Pack 

https://www.sess.ie/resources/behaviour-management
· NCSE : Emotional Disturbance and or behavioural problems – strategies for learning and teaching 

· Pupils with Behaviours of Concern challenging relationships in the school community Ippn resource bundle

· The Use of Reduced School Days : guidance from the Department of Education

· INTO Guidance on Managing Challenging Behaviour in schools 

· INTO Guidance Leaflet No9 ‘Assaults on Teachers’

· Contact SENO 

· Contact Tusla

#

Appendix 2: Whole school Reward System examples… 

Stars (individual) 

Best Group Prizes Prizes

Raffle tickets Reward 

DVD Golden Time 

Chosen for incidental tours / trips throughout year 

5 th / 6th classes chosen to assist reading in Junior Room within class 

Principal will ask class teacher to chose best behaved / most improved for ‘jobs’ Gem/marble Jar Awards/Certificates 

Treats on Friday for the best Group 

Tick Charts Golden cards 

‘Pupil of the week’ certificate

‘Pupil of the week’ badge

 ‘Pupil of the week’ trophy

 ‘Pupil of the week’ desk sign 

Homework pass 

‘Best Attendance’ termly homework pass

‘Best Attendance’ end of year prizes 

‘Best Yard Line’ 

Extra yard time

 No written homework on a Wednesday

 No homework on Friday

 Homework pass
Walking Wednesdays 

Pupil of the day

Baking

Hot chocolate

Children’s choice

Appendix 3: MISBEHAVIOURS
This list is not exhaustive 

	Categories
	Examples
	Sanctions
	Who?

	Minor Misbehaviours
	No homework 

Not following instructions. Interruptions 

Out of seat on wet days 

Breaking class rules 

Not wearing proper uniform. 

Not lining up
	Verbal warning White Card 

Time out (5 mins within class) 
Removal to another classroom.
	Class teacher 

Staff member must inform the class teacher who will deal with the incident.

	More Serious Misbehaviours
	Repeated minor misbehaviour. 
Bad language. 
Body language (Verbal or physical).
Bad attitude.

Cheekiness. 
Answering back. Questioning authority. Vandalism 
Mimicing

Being mean to younger peers/junior/special needs pupils.

Aggressive behaviour towards other pupils
	White / Yellow card 

Note home 

Extra Homework 
Class detention 

PE detention 

Taken off yard for a number of days. 

Lunch detention Apology note
Not allowed to library / Drama / Science /computers / P.E. 
Discuss with parent and get feedback from parent. 
Sent to another class for time to calm down. Sent home to calm down.   
	Class teacher to parent

( Signature in the journal/behaviour card 

( Note 

( One-to-one meetings if it is repeated

 ( Pre-set lines / exercises to complete/reflection sheet



	Gross misbehaviours
	Threatening body language. 
Bad attitude….ongoing and repeated. Cheekiness….ongoing Constant interruption. Constantly answering back…..…interrupting. Questioning authority……………..ongoing. Repeated running out of class. 
“charging” unannounced into other classes. Running away / ahead of supervising adult.
Leaving the school without permission.
Leaving the yard without permission. 

Intentionally ignoring instructions on yard. 

Deliberate bad / foul language 
Repeatly shouting at adults / pupils. 

Ridiculing adults / pupils. Deliberately stopping teaching…..ongoing. Repeately refusing to obey adult in class. 

Repeated name-calling & insults. 

Intentional vandalism. Violence towards pupils & adults. 

Threatening violence. 

Rude gestures – sticking up fingers. 

Stealing 

Persistent rule breaking – stop learning. 

Verbal abuse

Bullying
	White / Yellow / Red card. 

No external outings / trips. 

Pre-set lines & note home. Finish class work. Supervised lunch detention. Taken off the yard. 

Send child to principal and inform parent. 

Sent to another class in school. Meeting with parents 

Send home early. Suspension………….up to 3 days. Suspension………….more than 3 days (B.O.M. meeting decision). Expulsion.
	Teachers

 Pupil 

Parents

 BOM 

Principal. Chairperson BOM.


